


Sandra McDougall-Mitchell
 Producer - Production Manager - Production Design - Art Direction  

To whom it may concern,

Attached you will find my resume and qualifications that I feel will prove beneficial to your organization.  
My background includes the areas of Supervising/Field Producer, Production Management and Production 
Design/ Art Direction for the Television/Film Industry. The skill sets that I can bring to the table include 
but are not limited to:

Organization and Production Design/ Management and Art Direction to deliver all work required to 
complete a project within a defined scope, schedule and budget constraints. In my former position as 
Production Designer/Manager for “Sons of Guns” on the Discovery Channel, and a new reality series on 
the History Channel, the scope of duties included: scheduling, payroll, location management, permitting, 
all production still photography (all photos shown on website and some print media), Deliverables to 
Network, Art Direction and Production Design, visual merchandising, reconciling petty cash, generating 
PO’s, booking all travel, Hotel and Transportation, booking equipment, crew meals, securing all necessary 
paperwork and releases, and full support to all crew members. 

I also have Art Director experience for Live Events such as the NFL/Pepsi 5th Quarter Super Bowl Party 
and other trade shows as well as Photography and Visual Merchandising for freelance clients.

Technical Equipment
Cannon 7D 
Canon XC15 4K Camcorder
Accounting software and Neat Desk for Production Management reports.
Adobe Creative Suites
Full Kit for Prop and Set Buildout (all tools and equipment) for specialty sets and displays

References availalble upon request.

It will be hard for you to find a candidate with more commitment and drive along with the willingness 
to absorb knowledge and work with the other members of your organization and the expertise everyone 
brings to the table to complete the team.  

I am interested in relocating to the D.C. area and would love to speak with you about this opportunity. 

Thank you for your time and consideration,

Sincerely, 
Sandra McDougall- Mitchell
985-778-3270

 
Innovative Construction Services, Covington, LA– April 2006- November 2007 

PROJECT MANAGER/DIRECTOR OF DESIGN AND CONSTRUCTION 
Organize and Manage Project and deliver all work required to complete a project within a defined scope,  
schedule and budget constraints.  Represent Owner in Project development, plan development, coordinate 
Project Architect, Engineers and other consultants, Project scheduling including all meetings, critical dates to meet 
completion deadline, coordinate all required applications, permits and approvals needed for Project 
development, and preliminary and final budgets.  As it pertains to Construction Management responsibilities will 

include coordination of bidding Project and hiring of all general contractors and sub contractors, obtaining proof 
of insurance before job and lien release at completion of sub contractor contract.  Update Weekly Scheduling and 
budget estimate to actual.  Other duties include but are not limited to: Contract Drafting, preparing Client 
proposals, submitting RFP’s, bidding, estimating, build-out designs, plan design, specification consultation, Design 
Consultation, Interior Product Selection and Design, Manage and coordinate work schedule for ICS employees, 

direct reporting to Gulf States Development Manager and assist GSRES employees regarding, leasing, build out 
issues, financing, etc., all in the interest of the project.  
 
Wolfman Construction, New Orleans, LA– February 2006-April 2006 
Production Manager over residential property. Working within budgets with customers providing  allowances and 
working with/hiring subcontractors. 

 
Working as an Independent Project/Construction Management 2000- 2006 
Design homes and work with local architects to develop custom homes for clients. Organized product selection for 
construction and worked directly with customers for job and decorating completion. Creating budgets and bids for 
each job and hiring sub-contractors for the full production of the home. Rebuilding homes after Hurricane Katrina, 
working directly with insurance companies for correct adjustments to claims. Full demolition of interior of homes, 

mold remediation to full completion of job. 
 
Special Events, Fundraising and Public Relations 2000-2006 
Planned and coordinated conferences, meetings and special events for companies, professional associations, 
arts/cultural and other organizations in the South Central Jurisdiction (8 states) of the Woman’s Division for the 
General Board of Global Ministries of the United  Methodist Church.  Developed program content and administered 

budgets.  Arranged on site logistics, including transportation, accommodations, meals, guest speakers and 
entertainers, and worked closely with the audiovisual support team creating video and PowerPoint presentations.  
 
Marketing and Sales Director – Independent Consultant – January – May 2004 
Hanic Publishing, 1930 Surgi Dr., Mandeville, LA 70448  /  Robert Ramey, Owner  

Developed Sales and Marketing Strategies for National Publishing Company.  Developed newsletters, email notices 
& direct mailing to sales representatives including monthly web based newsletters & sales promotion. 
 
Home Design and Construction 
Watson Homes, Conway, AR 1998-1999   /   Kevin Watson, Owner/Contractor 
Designed homes and worked with local architects to develop custom homes for clients.  Organized product 

selection for construction and worked directly with customer and superintendents for job completion.  The 
organizational skills  
developed at this time allowed construction of 53 homes to be in process during the same time period. Featured in 
a series of local newspaper articles teaching how to build a custom home – start to finish. 

 


